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Dear

CONTRACTORS SAFETY INDUCTION PROGRAM
Under Section 23D of the Occupational Safety and Health Act 1984, it is a requirement that you undertake an Occupational Safety and Health induction prior to commencing any works.
Local Government insurance Service has developed an on-line contractor induction system which can be undertaken at a convenient time. The contractor induction can be accessed at the LGIS website under the risk management tab on the front page. A password is not required.
The website details are: 

http://www.lgiswa.com.au

A frequently asked questions document has been attached to this letter to provide guidance in accessing the system.  When you commence the online induction, you will be asked to provide details of the certificates of currency for the following insurance policies where applicable;

· Public Liability Insurance

· Professional Liability Insurance

· Workers Compensation Insurance

The cost of the induction is $9 plus GST.
The main contact person at your company is required to undertake the induction and shall provide all relevant information to any other person who will be carrying out work. You will also be required to undergo a site specific induction prior to the commencement of work; this will be carried out by (council nominated person).  All contractors are required to have appropriate licenses (eg construction safety awareness card, high risk work licences, trade registrations) to complete the work safely, and the council is to be given copies of these documents on request. to demonstrate that your staff hold the appropriate certificate of competency for the work activity, plant and equipment. 

Once you have completed this online induction at the request of one local government, other local governments in the area should also accept this as evidence of a general induction.  A site specific induction will still be required at each local government.
If you experience any difficulties in accessing the on-line contractor induction please contact (local government nominated officer) on 9XXX XXXX 
Yours faithfully

CHIEF EXECUTIVE OFFICER

Date 
Local Government Contractors’ Induction Program 2011 v4
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